INTERNSHIP APPLICATION COVER LETTER EXAMPLE
Joe Smith

123 Main Street


New York, NY  10012
(917) 123 4567
Joesmith@mercy.edu
August 6, 2016
Mr. Henry Jones
Human Resources Manager
Mars Chocolate 
456 Broadway
New York, NY  10013
Dear Mr. Jones,
I am writing in reference to the Business Internship posted on the New York Times website. I am interested in this position because I have recently completed my junior year at Mercy College and want to apply my education to contribute to your company’s success. I recently learned that Mars was on the 2015 FORTUNE 100 List under “Best Companies to Work For” for the 2nd year in a row. 
I see on your description that you are looking for someone to do research on new products lines. I am excited to learn this because I have recently worked on a class project where I got to present a new line of chewing gum for Cadbury Adams and received the highest possible grade. I used my creativity as well as conducted actual market research to test my ideas. I am excited to be able to apply these skills at Mars Chocolate.   

In addition to this, I am also a part of the Mercy College Soccer Team and compete throughout the year. Being a part of the team has helped me learn how to manage time efficiently and to work as a group towards a goal. Lastly, I have been on the Dean’s list for maintaining a 3.5 GPA.
Please find attached my resume, which further describes my experience and education. I have also submitted the application on your website. I would appreciate an opportunity to interview for this position. Let me know if you have any questions or need anything else. 
Thank you for your consideration.

Sincerely,

Joe Smith 
