To,
Mark Franz
Professor
St. Ives Senior Secondary University
16th June 20xx
Subject: Appreciation letter to professor
[bookmark: _GoBack]Respected Sir,
On behalf of the Board of Directors of St. Ives Senior Secondary University, I am writing this letter to deliver our heartfelt appreciations to you for your 15 years of meritorious services at our University. We are writing to particularly appreciate you for your excellent teaching skills and the courteous behaviour with which you have taught our students.
With this appreciation letter, we do not want to miss an opportunity to express our sincerest gratitude towards you for introducing latest studying aids, for deciding convenient syllabus schedules and for boosting the morale of the students to pursue higher education.  We highly appreciate your learning skills, teaching capabilities, friendly behaviour and the professional personality with which you have raised the standards of our University. Having a graded professor like you is indeed a proud factor for us.
As a token of warm appreciations, we have organised a small get together for you on 20th June 20xx in the Amphitheatre. We request for your kind presence.
Thanking you.
Sincerely,
Leo Paul
Board of Directors
St. Ives Senior Secondary University



