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Employee Name
PrefixFirst NameMiddle NameLast NameSuffix
Employee ID

Position

Department


Warning
First WarningSecond WarningThird WarningFinal Warning
Offense Committed
AbsenteeismAWOLConduct UnbecomingDereliction of DutyHabitual TardinessHabitual UndertimeInsubordination

Details of the Infraction/Offense Committed

Action Plan for Improvement or Resolution of Employer


ACKNOWLEDGEMENT
By signing this form, the undersigned employee understands the information of the warning, as well as the details herein have already been discussed by the direct supervisor.  
Name of Direct Supervisor
First NameLast Name
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