Absence Excuse Letter Example

January 20, 2011
Mr. Brandon Murphy
Baltimore Elementary School
Baltimore, MD

Dear Mr. Murphy,
Please excuse my daughter, Mary Cruz, for her absence from school during the week of January 12 through January 19.

Mary had chickenpox, and her pediatrician Dr. Jones advised us to keep her home for an entire week. Mary has now recovered completely, and has been advised by the doctor to rejoin school.

I have attached alongside a medical certificate by the doctor.

Thanking you.

Yours truly
(Sign)

