Excuse Letter for School

Date
Name of School
Address of School
        Attention:  Name of Adviser
                             Designation
        Subject:     Excuse Letter
Dear Mr./Ms. ___________,
Please excuse my son/daughter, _______________, for being absent from school this  ___________, 2018 (_xx_ school days). Our family will be out of town/ the country from ___________ until __________, 2018.
___________ will return to school on __________, 2018.
As I was informed that their examination will coincide with our travel dates. Please let us know how we can re-schedule ______________’s examination to another date.
Also, if it is possible, may we request to get in advance a list of homework for __________________. This will be submitted upon my son’s/daughter’s return to school.
Thank you for your consideration on this matter. Please let us know if you require anything else.
Sincerely,
Your Name (must be signed!)
===

