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1stApril 20XX
Danny Morrison,
21 Redstone Road,
Austin, TX

Dr. Gabriel Dunn,
Medical Director,
Seeder Hospital,
Austin TX

Dear Dr. Dunn,
I would like to officially inform you about my decision of resigning from the post of a Staff Nurse with Seeder hospital with effect from the 1st of April 20XX. I have decided to take up a position of a Senior Staff Nurse with City Hospital, which I feel would help me further my career and skills as a nurse.
The last five years at Seeder hospital have been a rich and rewarding experience for me, both at a personal as well as professional level. I would like to thank the hospital management for the opportunities I have received to enhance my nursing skills and the training and development that was provided to help me excel at my job.
My last day of employment at Seeder hospital would be the 30th of April, and I would ensure that I hand over my responsibilities and ensure that a smooth transition or responsibilities takes place. If there is anything that is required of me during my notice period please let me know.
I would like to thank you for your constant support and assistance through my tenure at Seeder hospital and would like wish you as well as the staff at Seeder hospital the very best in the future.
Sincerely
Danny Morrison

