A recruitment plan template acts as a guide for the construction of a recruitment plan. A recruitment plan is a step by step outline of the key areas that need to be focused on during a recruitment process. The recruitment plan can be designed by a company prior to new recruitments, or any organization that will be inducting new employees into service.

Sample Recruitment Plan Template:
Name: ___________________________________ [Name of the company]

Year of establishment: ____________________________ [Mention the relevant year]

Recruitment plan for the year: ____________________ [Mention the year for which the plan is being made]

Positions to be filled:

· Position 1: _______________

· Position 2: _______________

· Position 3: _______________ [Mention the positions for which recruitment is being conducted]

Qualities that are essential in any new recruitment for the company: _________________ [Mention some of the important qualities, which are sought in new, inducts]

Dates and locations of recruitment process: _________________ [Mention the relevant dates and locations]

Contact for more information: _________________________ [Provide a contact number]

