[bookmark: _GoBack]SAMPLE VENDOR APPLICATION TEMPLATE

	VENDOR INFORMATION

	COMPANY NAME
	OWNER  First and Last Names

	
	

	ADDRESS

	

	POINT OF CONTACT NAME
	POINT OF CONTACT TITLE

	
	

	PHONE
	FAX
	EMAIL

	
	
	

	FEDERAL TAX ID NUMBER
	WEBSITE

	
	



	ORGANIZATION TYPE
	
	APPLYING AS

	
	SOLE OWNER
	
	
	SALES VENDOR

	
	CORPORATION
	
	
	DEMONSTRATOR

	
	NON-PROFIT
	
	
	INFORMATION BOOTH

	
	OTHER; if “Other,” please explain below:
	
	
	OTHER; if “Other,” please explain below:

	
	
	



	DESCRIPTION OF YOUR OFFERINGS  Please describe what you would like to accomplish as a vendor at this event.

	



	REQUIREMENTS  Please provide desired space dimensions and any additional needs. 

	







	
DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to keep the information up to date and correct, we make no representations or warranties of any kind, express or implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the information, articles, templates, or related graphics contained on the website. Any reliance you place on such information is therefore strictly at your own risk.
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