College Rejection Letter Format
Date

«First Name» «Last Name»

«Address1»

«Address2»

«City», «State»  «Postal Code»

Dear «Salutation» «Last Name»:

Thank you for your applying with the College of [Name of the College].

I regret to say that after careful consideration, you are no longer being considered for college acceptance. The interview pool was very competitive, with all applicants, including you, presenting many strengths and talents.

I appreciate your interest in the academic opportunities with Old Dominion University and wish you success in your future endeavors.

Sincerely,

Admission Committee Chair

