GRIEVANCE LETTER 

Date:  May 11, 2022

To,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

From,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

Subject: {{Subject}}

Dear {{Name}}, 

I have been trying to catch up with you, chasing you around. But I didn’t get the opportunity to speak to you. I find myself a very hard-working person. Not just my own work, I have always tried to be very supportive of my colleagues as well. I am the one who always volunteers to cover for people absent from work.
As you know, {{Name of the employee}} has left and we did not find a suitable replacement for him yet. This has left me with a lot of work. Even though I have been so helpful towards people, no one has vouched to help me. This overwork is making we work overtime even on weekends as well. This does not mean that I am running away from work. But a little help would be great now.
With thanks,
Yours sincerely,


									
{{Signature}}            
                                                     	 
							  
{{Formal Name}} {{Title}}					  	


	  	



[image: ]LETTER CONFIRMING OUTCOME OF GRIEVANCE HEARING
Date:  May 11, 2022

To,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}


Subject: {{Subject}}

Dear {{Name}}, 

Further to your grievance hearing on {{add date}}, I write to summarize our discussion and confirm my decision. You {{were accompanied at the meeting by {{add name}}}} or {{chose not to be accompanied at the meeting}}.
I have given careful consideration to the issues you raised and have decided that your grievance has 
Either
{{been upheld. In reaching my decision, I have taken into account {{give reasons for upholding the grievance}}.
{{Give details of any actions which will now be taken to remedy the situation}}
or
{{not been upheld. In reaching my decision, I have taken into account {{give reasons for not upholding the grievance}}
I am satisfied that no further action is required.}}
In line with Company procedures, you have the right to appeal against this decision. The appeal will be heard by {{add name and title of person who will deal with the appeal}}, {{who has not previously been involved in this matter}}. If you wish to appeal, please write to {{add name}} at {{add address}} within five working days of receiving this letter, stating the grounds for your appeal.
With thanks,
Yours sincerely,


									
{{Signature}}            
                                                     	 
							  
{{Formal Name}} {{Title}}					  	

[image: ]GRIEVANCE LETTER TEMPLATE
Date:  May 11, 2022

To,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}


Subject: {{Subject}}

Dear {{Name}}, 

I am writing to inform you that I wish to raise a grievance relating to subject of grievance. I wish this to be investigated in line with the employer name grievance procedure. I am raising my grievance with regards to the following:
1. ………….
2. ………….
3. ………….
4. ………….
{{Describe the issue, be specific, mention dates/events/people and mention any steps taken to resolve the problem and outcome}}
I think that this has led to me being discriminated against/treated less favorably on the grounds of my disability/health condition.
I would now like this to be investigated as per my entitlement outlined in the staff handbook/grievance procedure. I am aware that I am entitled to be accompanied at a grievance hearing.
I look forward to your response.
With thanks,
Yours sincerely,
									
{{Signature}}            
                                                     	 
							  
{{Formal Name}} {{Title}}					  	


[image: ]GRIEVANCE LETTER

Date:  May 11, 2022

To,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

From,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

Subject: {{Subject}},

Dear {{Name}}, 


On or about May 11, 2022, Department Supervisor {{Name}} suspended {{Name}} for calling is sick two days in a row on {{Date}} and {{Date}}.
The employer violated Section 13 of the contract and all other relevant sections of the contract. In addition, the City of {{City}}, Department of Transport long standing practice and is stated in the employee handbook that a worker can call in sick for up to 5 days in a row without producing a doctor’s note and without discipline.
This letter is to serve as official notice that Laborers Local 483 is pursuing this matter as a grievance and seeks to have the John Doe made whole, including but not limited to an immediate return to work with no further discipline, rescinding the suspension and clearing his file, and making him whole for scheduled hours missed while on suspension.
With thanks,
Yours sincerely,


									
{{Signature}}            
                                                     	 
							  
{{Formal Name}} {{Title}}					  	



[image: ]FORMAL COMPLAINT/GRIEVANCE LETTER AGAINST LAW FIRM

Date:  May 11, 2022

To,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

From,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

Subject: {{Subject}},

Dear {{Name}}, 

I am writing to make a formal complaint against {{name of lawyer}}. My complaint is that they failed to provide me with a satisfactory service when …
• describe what the lawyer had been hired to do for you {{for example dealing with the sale or purchase of a house}}
• say when this was {{give the date or dates when the problem occurred}}.
My complaint is that {{list what you think went wrong or wasn’t done properly. Be as clear as you can. It can help to make it short and to the point}}…
This situation has caused me {{describe the impact this issue has had on you, your family or others who have been affected by the problem}}…
In my view, you should …. {{describe what you think the lawyer should do to put things right. 
Apologize? Return documents they’ve been holding on to? Do more work to put things right? Pay you some money to compensate you for something you have lost or had to pay for as a result of their poor service?}}.
I understand that you are required to respond formally to my complaint. I shall follow up this letter if I do not hear back from you by {{give a date in about seven days’ time}}. In the meantime, if you need any further information from me, please {{telephone me on the above number/ write to me at the address shown}}.
I look forward to hearing from you in the very near future.
Yours sincerely
{{Signature}}            
[image: ]GRIEVANCE LETTER

Date:  May 11, 2022

To,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

From,
{{ATTN}}
{{Address}}
{{Postal code}}
{{Country}}

Subject: {{Subject}},

Dear {{Name}}, 

FACTS: On {{Date}}, engineering aide {{Name}} was told that his scheduled vacation {{Dates}} had been cancelled. Mr. Doe submitted his request for vacation prior to {{Date}}, as required by the contract. On {{Date}}, he learned that it had been approved.
On {{Date}}, he filed a Step 2 grievance with {{Name}}, Accounting Unit Supervisor. 
On {{Date}}, {{Name}} denied the grievance because of “work load requirements.” Mr. {{Name}} missed his long-awaited vacation.
SECTIONS VIOLATED: Management’s action violates the contract, including but not limited to Article 11, Section 11.1.
PROPOSED REMEDY: Local 17 requests that {{Name}} be made whole in every way, including but not limited to reimbursement for any non-refundable vacation deposits or tickets and his choice of vacation periods before the end of the year.
With thanks,
Yours sincerely,

									
{{Signature}}            
                                                     	 
							  
{{Formal Name}} {{Title}}					  	




























NOTICE ALLBUSINESSTEMPLATES.COM
The information in this document is designed to provide an outline that you can follow when formulating business or personal plans.  
Due to the variances of many local, city, county and state laws, we recommend considering professional legal counseling before entering into any contract or agreement. AllBusinessTemplates.com herewith expressly rejects any liability incurred due to the use of any documents provided on its website.
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