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Letter of Introduction: Sample #1

Dear English student,

I want to begin this year by letting you know a little bit what you can expect from this class and about who I am. You can expect me to come to class each day, prepared and happy to teach. You can expect me to see you as an individual with both strengths and weaknesses and for me to maintain a classroom that is both relaxed and rigorous. You can expect me to challenge you and myself. I expect you to be in your seat when the bell rings with a positive attitude and all your materials at hand. I expect you to treat me and all your classmates with courtesy and respect. I expect you to challenge yourself and me. I trust this will be a class you enjoy and that we will learn and laugh each day along the way.

I was born in North Carolina and was raised in New York, the two accents cancelling each other out, I think. My father was an English teacher who taught me to love literature. My mother was a great storyteller who taught me to appreciate the value of words and a well-told joke. I went to Swarthmore College outside of Philadelphia, a place I loved, but the teachers who made the biggest impression on me were from high school. My history teacher (with whom I am still in touch, believe it or not!) showed me that it is those teachers who genuinely care about and connect with students who make the biggest impact. My dance teacher, a cantankerous German woman with whom I studied from kindergarten through 12th grade, taught me discipline and, most importantly, she showed me that I loved to teach! My husband is an art teacher, and my daughter, who went to high school here, is now teaching in San Francisco.

What else should I say about myself? I am a vegetarian. My house is always neat but my car’s back seat is often messy with piles of papers, yoga clothes and hiking boots. I hike every morning before school, often starting out in the dark in the winter months. I love chocolate. I do my schoolwork at my kitchen table and have a reputation for returning written work very quickly. More than anything, I love to teach.

I believe that students should be allowed to make mistakes so that they can learn from them. English is the one subject in high school where your opinion is more important than the teacher’s. I will guide you through the literature, but it’s your opinions that will matter most. As far as writing goes, you will have a chance to do a lot of it, as a way to sort out what you observe, what you think and what you feel. I have always loved reading. I realize that not everyone shares my enthusiasm for English, and I see my role being both a mirror and a lens: someone to reflect back what I see of your strengths and occasional weaknesses, and someone to help you to focus your attention on what we explore together.

Above all, I want our class to be “thoughtful,” in both senses of the word: kind and considerate of others and also full of thought. You can expect to have homework every night, but usually not on the weekends and never over vacations. You can expect to receive a grade report from me every other Monday. Your parents can go over that with you. Your parents can also be a big help by providing you with a place to do your work, free from distractions and electronics. Your first homework assignment is to write me a letter in response to this one, about as long as this one, with a similar mixture of your life experiences, thoughts about your experiences with reading and writing, and your hopes for our class this year. It does not have to be typed. Have fun with this assignment. Please also return this letter, signed by your parents and see if they want to add anything they feel is important.

Sincerely,
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Letter of Introduction: Sample #2

Meet Ms. Teacher!
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My name is Ms. Teacher and I will be your student’s homeroom teacher this year! I love teaching at Anywhere Middle School and can’t wait to meet your child! Being in sixth grade can be difficult for many students because of the new school, rules, changes in friends and teachers, and higher expectations.

However, with your help, and my dedication for better communication with parents, I can assure you that this year will

be one of your child’s favorite years of school. I would like to get to know you and your child better in the coming weeks. To assist me in this matter, please join us at Anywhere Middle School’s Back to School BBQ on August 20th from 4:30-6:30 pm. In addition to dinner, you will

be given several important pieces of information about AMS, my classroom, and the rest of the year. I encourage you to attend, or contact me immediately if you are unable to make it.

In an effort to communicate better with middle school parents, I have created a classroom website, Facebook page, and a few other techniques to assist us in assuring your child’s success! Please bring parent email addresses, mailing addresses, cell phone numbers, and your student to this fun

evening at AMS. Finally, please cut off the bottom portion of this letter and save it to assist in contacting me quickly and easily. Thanks for all you do as parents, guardians, and mentors to our scholars! See you on August 20th!

Ms. Teacher

----------------------------------------------------------------------------------------------------

Contact Ms Teacher

Email: msteacher@email.com On Facebook: Missy Teacher

Phone at AMS: (555) 555-5555

Cell Phone: (555) 555-5454 (TEXTING is OK too!)

Come see me: Before or after school in Room 25!

Class Website: https://sites.google.com/a/anywhereschools.org/teacher/
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Letter of Introduction: Sample #3

Parent/Guardian Homework

Yes! You read it correctly. The title says parent/guardian homework!

Now I know many of you are thinking I’ve been out of school “X” amount of years, who does this guy think he is assigning ME homework?!? Well, the simple truth is that I’m asking for your help. You see, you know your child better than anyone and I would like your input on him/her to make sure I’m doing all I can to help him/her have a positive year both academically and emotionally. Some ideas for what I’m looking for could include:

· What does your child enjoy doing outside of school or what special talents do they have?
· What concerns do you have regarding his/her education?
· What about your child is special to you and/or important for me to know to ensure that I am meeting his/her needs, appreciating their uniqueness, and making this school year a successful one for them?
· Is there anything else you want me to know about your child?
Your student will not be penalized if you decide not to complete this “homework” but he/she will be given bonus points if you oblige. There is not a length requirement for the homework. You may handwrite the letter or type it. You can send it with your student to school, leave it in my mailbox in the office, email it, or even drop it in the mail. It can be on professional paper or a post-it. I would like to receive all the letters by Friday August 30th. Thank you so much for your time!

Mr. Teacher-Man

Math Teacher

teacherman@someschool.org

Some School

1111 South 10th Ave

Some Place USA
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