College Teacher’s Resignation Letter Format

From
……….
[Date]
To
[Name ]
[Designation]
[School/College Name]
[Address]
Dear Ms. [Name],
[bookmark: _GoBack]The purpose of this resignation letter is to inform you that I will be leaving my position with [School/College Name], effective two weeks from now on October 1. I will be relocating to the [New York City metropolitan area] in the near future.
I have appreciated both being part of the [School/College Name] and the opportunities that have been provided to me during the last several years. My final day will be August 7, 2020. My students have given me great pleasure over the years, and the administration has been very supportive during my tenure with the school district.
I wish you all the best. If I can be of any assistance to you during the remainder of the term, please let me know.
Once again, thank you so much for the opportunity to be a part of [School/College Name]  I do hope that we can stay in touch as colleagues, and I look forward to working with you again in the future should the opportunity present itself. Many thanks for your understanding.
Sincerely.
[Name]

